SUPERVISOR'S
ENDORSEMENT
GUIDE

https://www.scp.gov.s



Endorsement Process

Access Verify applicant's Provide
endorsement link particulars endorsement
via email details and submit



Dear Ser/Ma'am

1 This is O seek your efRdorsement &8 Uhe supersar af Andld AFE, wisd has applied Por Environments) Conservatioh
and Sustainability (8 September 2020 to 12 September P020) undes the Singapore Cooperatran Programme. Yo can
provsde your endarsement wa the link below

Er¢lares Hada

7 Anita Aziz has applied for the abovementionsd course through oar online sysiem, You are lkied as the applicant's
Speraisar, i wolkd be hetpdul IF you cousd provide your reasans 1or rominating the applicant for the courss, and oescriba
whint skills) knowdedge you sould like the apglicant 1o gain Froem (his course. Mease do not Besilans 1o Coniact SIan

L el G B [Pt Bafrh, £ 0Y) i Yol FEguinE amy ERC hAleal assisTanEE

3 ‘We look forsard (o vour mpul, Thank you

Regards
Sngapare Cooperatian Programme (SCM administralar

* This i3 an automatically generated emall, pleass do not reply ***

Superuvisor's
Endorsement

* If an applicant declares you as his/her
Supervisor in an application for a SCP
course, you will receive an email with a
link to endorse the application.




SGP:: Access Email
“ Endorsement Link

One Time Password
* Upon clicking the link:

An OTP was sent to your email. Please insert OTP:

— A new browser tab/window will

Password (OTP) for security purposes.

— The OTP will be sent separately to you via
email.

* Keyinthe OTP and click Submit OTP.

Your OTP is 02 120?

This Is your one-time password for accessing our system. It will expire in 10 minutes.

Regards,
Singapore Cooperation Programme (5CP administrator

*** This is an automatically generated email, please do not reply ***




SOPIiE Review

Superinnr Dnoorsement ey the Applicallon of
Warkforce For Future Econamy App llcat ZO n
e Once you have entered the OTP, you will
e be brought to an Endorsement Page.
e ———— * Endorsement Status appears as
| , "PENDING ENDORSEMENT".
e « Please review the course information and

applicant’s particulars.




SGP

Superinnr Dnoorsement ey the Applicallon of

Woarkforce For Future Economy

Endorse
Application

* If you wish to endorse the applicant,
fillin the description fields for:

— "“Why the Applicant has been
nominated”; and

— “What skills/knowledge you would like
the applicant to gain”.

* (Click on the Endorse button.

* The page will refresh and reflect the
Endorsement Status as "ENDORSED".




SEGP

Suparitsor Endomament for the Appiication of

Waorkforce For Future Economy

Points to Note

* Please submit your endorsements within
three (3) days of receiving the email link.

* Endorsements are final and cannot be
changed.

* Please email us at MFA SCP®@mfa.gov.sg
if you have any queries on the
endorsement process.




Frequently Asked Questions \ 1714. Q

* Please visit our FAQ page to find out
[o——— - more about the application process.

Pl i LI A T | TS L)

* If you have further queries, please
contact us via the Feedback page.

* The links to the Feedback/FAQ pages
are on the menu on the top right of

I Hoym P |y b o g Lpnpe g iom Srogr g prar s *

I Har i e Lo myed o e g o e { e e e mbdm e H ] s P +

every page on our website.
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. Feedback
o Pour fteseck sl arvesl e on the S0P 3¢ acoreciz:
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Technical Support

* If you encounter a system error or
technical issue, please email the
following to MFA SCP@mfa.gov.sg:

— [START Technical Issue] as a prefix in
the email subject title;

— screenshot of the error (please try to
capture the full page and error message);

Supervisor Endorsement for the Application of — StepS ta ken that IEd to the error,
Workforce For Future Economy

— Application ID (found near the top of the
Courm s 21 page); and

— the Course Name.




COOPERATION

SINGAPORE '
PROGRAMME

Technical Cooperation Directorate
Ministry of Foreign Affairs

Tanglin

Singapore 248163

Tel: (65) 6379 8000

Email: mfa_scp@mfa.gov.sg
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